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Sfi^fj'QD-DHXDMT
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Phil Yen, ngay thang^mam 2021

QUYET DINH
Ve vice ban hanh Quy djnh danh gia, xep loai chat luo’ng den vi, vien churc, 

nguoi lao dong Truong Dai hoc Xay dung Mien Trung

HIEU TRUONG TRUONG DAI HOC XAY DUNG MIEN TRUNG

Can cu Luat Vien chuc ngay 15 (hang 11 nam 2010;
Can cu Luat sua doi, bo sung rngt so dieu ciia Luat Can bo, cong chuc va Luat vien 

chuc ngay 25 (hang 11 nam 2019;
Can cu Nghi dinh so 90/2020/ND-CP ngay 13 (hang 8 nam 2020 cua Chinh phu ve 

Quy dinh danh gia, xep loai chat luang can bo, cong chuc, vien chuc;
Can cu Quyet dinh so 1525/QD-BXD ngay 01 (hang 12 nam 2020 cua Bo Xay 

dung ban hanh Quy che danh gid, xep loai chat luang cong chuc, vien chuc thu(>c Bo 
Xay dung;

Can cu Quyet dinh so 03/QB-HBTDHXDMT, ngay 09 thdng 9 nam 2019 cua Hoi 
dong truong Truong Dai hoc Xay dung Mien Trung ve viec ban hanh Quy che to chuc 
vd boat dong cua Truong Dai hoc Xay dung Mien Trung;

Theo de nghi cua Qng Truong phong T6 chuc - Hanh chink

QUYET DINH:

Dieu 1. Ban hanh kem theo Quy6t djnh nay la Quy dinh danh gia, x6p loai cMt 
luang dan vj, vien chuc, nguai lao dpng Truong Dai hoc Xay dung Miln Trung.

Dieu 2. Quyet dinh nay co hieu lire k6 tir ngay ky.
Bai bo Quyet dinh so 511a/QB-DHXDMT ngay 16 thang 11 nam 2015 ciia Hieu 

truong quy dinh ve vice danh gia, phan loai don vi, vien chuc va nguai lao dong 
Truong Dai hoc Xay dung MiSn Trung.

Dieu 3. Truong phong To chuc - Hanh chinh, Truong cac don vi va vien chuc, 
nguoi lao dpng co lien quan chiu trach nhiem thi hanh Quy§t dinh nay./.

Noi nhdn: 
-NhuBieu 3;
- Liru: VTJCHC.

EUTRUONG
f/TRUdNG'S 
I f DAI HOC, 
|'£( XAY DON# 
\ Vmien trukg

S. Nguyen Vu PhuongGS.



B0 XAY DI/NG 
TRUONG DAI HOC XAY DUNG 

MIEN TRUNG

CONG HOA XA H0ICHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

QUY DINH
DANH GIA, XEP LOAI CHAT Ll/QNG DON VI, VIEN CHU'C 

VA NGUTOI LAO D0NG
(Ban hanh kern theo Quyet dinh sdJL£f&QD-DHXDMT ngayVb 'thdng^ndm 2021 ciia 

Hieu truang Tntang Dai hoc Xdy dung Mien Trung)

CH ITON G I
NHUNG QUY DINH CHUNG

Dieu 1. Doi tuong va pham vi ap dung
1. Cac dan vi thuoc, true thuoc Truang Dai hoc Xay dung Mi6n Trung.
2. Vien chuc, ngudi lao dong lam viec trong cac dan vi thuoc, true thuoc Truang 

Dai hoc Xay dung Mien Trung, bao gom:
a) Vien chuc quan ly: Truang, Pho cac Phong, Khoa; Giam doc, Pho Giam doc 

trung tam, Vien truang, Pho Vien truang (viet tat la Truang, Pho don vi);
b) Vien chuc khong giu chuc vu quan ly: tu Truang, Pho bo mon va tuang 2

duang trd xuong; {(
c) Ngudi lao dong bao gom: ngudi lam viec theo che do hap dong lao dong dong 1103 

bao hiem xa hoi.
Dieu 2. Nguyen tac xep loai don vj, vien chuc
1. Nguyen tac danh gia, xep loai don vj
a) Phai bao dam chinh xac, khach quan, nghiem tuc, cong bang, cong khai, dan chu;
b) Phai can cu vao chuc nang, nhiem vu va ke hoach cong tac cua don vi da dugc 

Hieu truang phe duyet; xac dinh ro viec hoan thanh nhiem vu cua don vi theo cac muc 
do khac nhau. Ttr do, thirc hien viec ton vinh, neu guang, khich le va khen thudng cac 
don vj hoan thanh xuat sac nhiem vu, hoan thanh tot nhiem vu;

c) Cac nhiem vu dugc giao chua hoan thanh hoac chain tiln do n§u giai trlnh ro 
do nguyen nhan khach quan va dirge Ban Giam hieu xac nhan thi dugc xem xet khi 
danh gia, xep loai.

2. Nguyen tac danh gia, xep loai chat luong vien chuc, ngudi lao dong
a) Bao dam khach quan, cong bang, chinh xac; khong ni nang, tru dap, thien vi, 

hinh thuc; bao dam dung tham quyen quan ly, danh gia cong chuc, vien chuc;
b) Viec danh gia, xep loai chat lugng phai can cu vao chuc trach, nhiem vu dugc 

giao va ket qua thirc hien nhiem vu, the hien thong qua cong viec, san phdm cu the; doi 
vdi vien chuc lanh dao, quan ly phai gin vdi ket qua thuc hien nhiem vu ciia dan vi 
ciia vien chirc quan ly;

c) Vien chuc co thdi gian cong tac trong nam chua dii 06 thang thi khong thuc 
hien viec danh gia, xep loai chat lugng nhung vln phai kiem dilm thdi gian cong tac

1
E

MIE



3

A #

trong nam, trir trirang hap nghi che do thai san;
d) Vien chuc nghi Idiong tham gia cong tac theo quy dinh ciia phap luat trong 

nam tir 03 thang den dudi 06 thang thi van thuc hien danh gia nhirng khong xep loai 
chat lirgng a mire hoan thanh tot nhiem vu trd len.

Vien chuc nghi che do thai san theo quy dinh ciia phap luat thi ket qua xep loai 
chat luong trong nam la ket qua xep loai chat lirgng cua thdi gian lam viec thirc te ciia 
nam do;

d) Ket qua danh gia, xep loai chat lirgng vien chuc, ngirdi lao dong theo quy dinh 
tai Nghi dinh nay dirge sir dung lam ca so de lien thong trong danh gia, xep loai chat 
lirgng dang vien.

Bieu 3. Can cir de danh gia, xep loai chat luong vien chuc, nguoi lao dong
1. Doi voi vien chuc, ngirdi lao dong can cir danh gia thirc hien theo quy dinh tai 

Dieu 16, 17 va quy dinh tai Bieu 40 Luat Vien chuc nam 2010.
2. Doi vdi vien chuc lanh dao, can cir danh gia thuc hien theo quy djnh Bieu 18 

va quy dinh tai Bieu 40 Luat Vien chuc nam 2010.
3. Theo Nghj dinh s6 90/2020/ND-CP.
4. Theo Quyet dinh so 1525/QB-BXD.
Bieu 4. Tieu chi chung ve danh gia, xep loai chat luong vien chuc, nguoi lao dong
1. Chinh trj tu- tudng
a) Chap hanh chu truong, dudng loi, quy djnh cua Bang, chinh sach, phap luat 

cua Nha nude va cac nguyen tac to chuc, ky luat cua Bang, nhat la nguyen tac tap 
trung dan chu, tu phe binh va phe binh;

b) Co quan diem, ban ITnh chinh trj vung vang; kien dinh lap truong; khong dao 
dong trude mgi Idid khan, thach thuc;

c) Bat Igi Ich cua Dang, quoc gia - dan toe, nhan dan, tap the len tren Igi Ich ca nhan;
d) Co y thuc nghien cuu, hgc tap, van dung chu nghTa Mac - Lenin, tu tudng H6 

Chi Minh, nghi quyet, chi thi, quyet dinh va cac van ban cua Dang.
2. Bao due, loi song

F

N

a) Khong tham 6, tham nhung, tieu cue, lang phi, quan lieu, ca hoi, vu Igi, hach 
dich, cua quyen; khong cd bieu hien suy thoai ve dao due, loi song, tu diln bien, tu 
chuyen hda;

b) Cd loi song dung thuc, khiem ton, chan thanh, trong sang, gian di;
c) Cd tinh than doan ket, xay dung ca quan, to chuc, dan vi trong sach, vung manh;
d) Khong de ngudi than, ngudi quen Igi dung chuc vu, quyen han ciia minh di

true Igi.

3. Tac phong, le loi lam viec
a) Cd trach nhiem vdi cong viec; nang dong, sang tao, dam nghi, dam lam, linh 

boat trong thuc hien nhiem vu;
b) Phuong phap lam viec klioa hgc, dan chu, dung nguyen tie;



* ' A * • t • ac) Co tinh than trach nhiem va phoi hop trong thuc hien nhiem vu;
d) Co thai do dung muc va phong each ling xir, le loi lam viec chuan mire, dap 

irng yen cau cua van hoa cong vu.
4. Y thuc to chirc ky luat
a) Chap hanh sir phan cong cua to chuc;
b) Thirc hien cac quy dinh, quy che, noi quy cua Nha tririrng. don vi noi cong tac;
c) Thirc hien vice ke khai va cong khai tai sail, thu nhap theo quy dinh;
d) Bao cao day du. trung thirc, cung cap thong tin chinh xac, Idiach quan ye 

nhtrng noi dung lien quan den vice thirc hien chuc trach, nhiem vu dirge giao va boat 
dong cua Nha truong, don vi vdi cap tren khi dirge yeu cau.

5. Ket qua thuc hien chirc trach, nhiem vu dugc giao
a) Doi voi vien chuc lanh dao, quan ly:

- Quan triet, the che hoa va tham mini to chuc thuc hien cac chu truong, duong loi 
cua Dang, chinh sach, phap luat cua Nha nude trong Nha truong, don vi.

- Duy tri ky luat, ky cuong, van hoa giao tiep, ung xu trong Nha truong, don vi; 
khong de xay ra cac vu, vice vi pham ky luat, vi pham phap luat phai xu ly, tinh trang 
khieu nai, to cao keo dai; phong, chong tham nhung, lang phi trong Nha truong, don vi.

- Lanh dao, chi dao, to chuc kiem tra, thanh tra, giam sat, giai quyet khieu nai, to 
cao theo tham quyen; chi dao, thuc hien cong tac cai each hanh chinh, cai each ch| do 
cong vu, vien chuc trong Nha truong.

- Tham muu xay dung cac quy dinh, quy che noi bo, cac chuong trinh, k€ hoach 
hang nam cua Nha truong; xay dung ke hoach va to chuc trien khai thuc hien co hieu 
qua hang nam cua don vi dugc giao quan ly, phu trach, trong do xac dinh ro ket qua 
thirc hien cac chi tieu, nhiem vu, lugng hoa bang san pham cu th<§; co t6ng kit, danh 
gia va cai tien cac ITnh vuc cong tac dugc giao.

b) Doi vdi vien chuc khong giu chirc vu lanh dao, quan ly:
- Ket qua thuc hien nhiem vu theo quy dinh cua phap luat, theo ke hoach de ra hoac 

theo cong viec cu the dugc giao; khoi lugng, tien do, chit lugng thuc hien nhiem vu.
- Thai do phyc vu sinh vien, hgc vien, phu huynh va cac ddi tac ddi vdi nhung vi 

tri tiep xuc true tiep hoac true tiep giai quyet cong vice cd lien quan.
CHl/ONG II

TIEU CHI XEP LOAI CHAT Ll/ONG DON VI, VIEN CHlfC, NGlTOl LAO DONG

U
I
l
1

MUC 1
TIEU CHI XEP LOAI CHAT Ll/ONG DON VI

Dieu 5. Tieu chi xep loai chat lugng tap the & mire hoan thanh xuat site
nhiem vu:

1. Sang tao, vugt khd hoan thanh xuat sac nhiem vu dugc giao theo K6 hoach 
cong tac nam;

2. Cd phong trao thi dua thirdng xuyen, thidt thuc, hieu qua;
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3. Co 100% ca nhan trong tap the hoan thanh nhiem vu dirge giao, trong do co it 
nhat 70% ca nhan dat danh hieu "Lao dong tien tien";

4. Co ca nhan dat danh hieu "Chien sT thi dua ca sa" va khong co ca nhan hi ky 
luat tir hinh thirc khien trach trd len;

5. Noi bo doan ket, girong man chap hanh chu tmang, chinh sach cua Dang, 
phap luat cua Nha nirdc.

Dieu 6. Tieu chi xep loai chat luong tap the o’ muc hoan thanh tot nhiem vu:
1. Moan thanh tot nhiem vu va ke hoach dirge giao theo Ke hoach cong tac nam;
2. Co phong trao thi dua thirdng xuyen, thiet thyc, co hieu qua;
3. Co Iren 50% ca nhan trong tap thi dat danh hieu "Lao dong tien tien" va khong 

co ca nhan bi ley luat tir hinh thirc khiin trach tra len;

4. Noi bo doan ket, chap hanh tot chu twang, chinh sach cua Dang, phap luat cua
Nha nirac.

Dieu 7. Tieu chi xep loai chat luong tap the 6' mire hoan thanh nhiem vu:
1. Hoan thanh tot cac nhiem vu va ke hoach dirge giao theo Ke hoach cong tac nam;
2. Co phong trao thi dua thudng xuyen, thiet thirc, co hieu qua;
3. Co It hon 50% ca nhan trong tap the dat danh hieu "Lao dong tien lien" va 

khong co vien chuc, hgudi lao dgng bi ky luat tir hinh thirc canh cao tra len;
4. Noi bo doan ket, chap hanh tot chu twang, chinh sach cua Dang, phap luat ciia

iJ
«
LNha nirac. R

Dieu 8. Tieu chi xep loai chat luong tap the 6’ mire khong hoan thanh nhiem vu:
1. Khong hoan thanh cac nhiem vu dirge giao theo Ke hoach cong tac nam;
2. Noi bo dan vi mat doan ket hoac co dan thir t6 cao (co danh) keo dai, dura 

giai quyet dirt diem;
3. Co vien chirc, ngirai lao dong bi ky luat tir hinh thirc canh cao tra len;

Myc 2
TIEU CHI XEP LOAI CHAT LUONG VIEN CHU'C, NGUOI LAO DONG

Dieu 9. Tieu chi xep loai chat luong vien chirc, nguoi lao dong 6’ muc hoan 
thanh xuat sac nhiem vu

1. Vien chirc khong giu chirc vu quan ly, nguoi lao dong dat dugc tat ca cac tieu 
chi sau day thi xep loai chat lugng a muc hoan thanh xuat sac nhiem vu:

a) Thuc hien tot cac quy dinh tai khoan 1, khoan 2, khoan 3 va khoan 4 DiSu 4 
Quy djnh nay;

b) Hoan thanh 100% nhiem vu theo hop dong lam viec da ky k4t, theo ke hoach 
de ra hoac theo cong viec cu the dugc giao bao dam diing tien do, chit lugng, hieu qua 
cao, trong do It nhat 50% nhiem vu hoan thanh vugt mire.

2. Vien chirc quan ly dat dugc tat ca cac tieu chi sau day thi xep loai chit lugng a 
muc hoan thanh xuat sac nhiem vu:



a) Thirc hien tot cac quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va khoan 5 
Dieu 4 Quy dinh nay;

b) Cac tieu chi' ve ket qua thirc hien nhiem vu theo hgp dong lam viec da ky ket, 
theo ke hoach de ra hoac theo cong viec cu the dugc giao deu hoan thanh dung tien do. 
bao dam chat luong, hieu qua cao;

c) Don vi hoac ITnh vuc cong tae dirge giao phu trach hoan thanh tat ca cac chi 
tieu, nhiem vu, trong do it nhat 50% chi tieu, nhiem vu hoan thanh virgt muc;

d) 100% ca nhan thugc tham quyen quan ly true tiep dugc danh gia hoan thanh 
nhiem vu trd len, trong do it nhat 70% hoan thanh tot va hoan thanh xudt sac nhiem vu;

d) Don vi true tiep quan ly dugc danh gia hoan thanh xuat sac nhiem vu.
Dicu 10. Tieu chi xep loai chat luong vien chiic, ngiroi lao dong u mire hoan 

thanh tot nhiem vu
1. Vien chiic khong giu chiic vu quan ly, ngudi lao dong dat dugc tdt ca cac lieu 

chi sau day thi xdp loai chat lugng a miic hoan thanh t6t nhiem vu:
a) Dap ling cac tieu chi quy dinh tai khoan 1, khoan 2, khoan 3 va khoan 4 Bi6u 

4 Quy dinh nay;
b) Hoan thanh 100% nhiem vu theo hop dong lam viec da ky kck, theo k6 hoach d6 

ra hoac theo cong viec cu the dugc giao, bao dam dung ti&i do. cMt lugng, hieu qua.
2. Vien chiic quan ly dat dugc tat ca cac tieu chi sau day thi xep loai chat lugng d 

miic hoan thanh tot nhiem vu:
a) Dap ling cac tieu chi quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va 

khoan 5 Dieu 4 Quy dinh nay;

b) Cac tieu chi ve ket qua thirc hien nhiem vu theo hgp dong lam viec da ky kdt, 
theo ke hoach de ra hoac theo cong viec cu the dugc giao deu hoan thanh dung tien do, 
bao dam chat lugng, hieu qua;

c) Don vi hoac ITnh vuc cong tac dugc giao phu trach hoan thanh t§t ca cac chi 
tieu, nhiem vu, trong do it nhat 80% hoan thanh dung tien do, bao dam chat lugng;

d) 100% ca nhan thugc tham quyen quan ly true tilp dugc danh gia hoan thanh 
nhiem vu trd len, trong do it nhat 70% hoan thanh tot hoac hoan thanh xuat sac nhiem vu;

d) Don vi true tiep quan ly dugc danh gia hoan thanh tot nhiem vu trd len.
Dieu 11. Tieu chi xep loai chat luong vien chiic, ngudi lao dong d in lie hoan 

thanh nhiem vu
1. Vien clurc khong giu chtrc vu quan ly, ngudi lao dong dat dugc tdt ca cac tieu 

chi sau day thi xep loai chat lugng d muc hoan thanh nhiem vu:
a) Dap ung cac tieu chi quy dinh tai khoan 1, khoan 2, khoan 3 va khoan 4 Di6u 

4 Quy dinh nay;

b) Cac tieu chi ve ket qua thirc hien nhiem vu theo hgp ddng lam viec da ky kh. 
theo Ice hoach de ra hoac theo cong viec cu the dugc giao deu hoan thanh, trong do co 
khong qua 20% tieu chi chua bao dam chat lugng, tien do hoac hieu qua thdp.

2. Vien chuc quan ly dal dugc cac tieu chi sau day thi x6p loai chdt lugng d muc 
hoan thanh nhiem vu:

'(

H
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a) Dap ling cac lieu chi' quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va 
khoan 5 Dieu 4 Quy dinh nay;

b) Cac lieu chi' ve ket qua thirc hien nhiem vu theo hap dong lam vice da ky ket, 
theo ke hoach de ra hoac theo cong viec cu the dirge giao deu hoan thanh, trong do co 
khong qua 20% tieu chi chira bao dam chat hrong, tien do hoac hieu qua thap;

c) Don vi hoac ITnh virc cong tac dirge giao phu trach hoan thanh tren 70% cac 
chi tieu, nhiem vu;

d) Co it nhat 70% ca nhan thuoc tham quyen quan ly true tiep dirge danh gia 
hoan thanh nhiem vu trd len;

d) Do'n vi true tiep quan ly dirge danh gia hoan thanh nhiem vu trd len.
X/naX 't r ADieu 12. Tieu chi xep loai chat luong vien chirc, nguoi lao dgng 6' niiic khong 

hoan thanh nhiem vu
1. Vien chuc khong giu chirc vu quan ly, ngudi lao dong cd mot trong cac tieu 

chi sau day thi xep loai chat lugng d muc khong hoan thanh nhiem vu:
a) Cd bieu hien suy thoai ve tu tudng chinh tri, dao due, 16i song, tir dien bien, tu 

chuyen hoa theo danh gia cua cap cd tham quyen;
b) Cd tren 50% cac tieu chi ve ket qua thuc hien nhiem vu theo hop dong lam 

vi$e da ky ket, theo ke hoach de ra hoSc theo cong viec cu the dirge giao chua bao dam 
tien do, chat lugng, hieu qua;

c) Co hanh vi vi pham trong qua trinh thuc thi nhiem vu bj xu ly ky luat trong 
nam danh gia.

2. Vien chuc quan ly co mot trong cac tieu chi sau day thi xep loai chat lugng d 
muc khong hoan thanh nhiem vu:

a) Co bieu hien suy thoai ve tu tudng chinh tri, dao due, loi song, tu dien bien, tu 
chuyen hoa theo danh gia cua cap co tham quyen;

b) Cd tren 50% cac tieu chi ve ket qua thirc hien nhiem vu theo hgp dong lam- 
viec da ky ket, theo ke hoach de ra hoac theo cong viec cu the dugc giao chua bao dim 
tien do, chat lugng, hieu qua;

c) Don vi hoac ITnh vuc cong tac dugc giao phu trach hoan thanh dudi 50% cac 
chi tieu, nhiem vu;

d) Don vi thuoc tham quyen quan ly true tiep lien quan den tham 6, tham nhung, 
lang phi va bj xu ly theo quy dinh cua phap luat;

d) Cd hanh vi vi pham trong qua trinh thuc thi nhiem vu bi xu ly ky luat trong 
nam danh gia.

3

<

CHl/ONG III
THAM QUYEN, TRiNH TlT, THU TUC, THOI DIEM, Stf DUNG KET QUA, 

LUtl GILT TAI LIEU DANH GIA, XEP LOAI CHAT Ll/ONG 
DON VI, VIEN CHlTC VA NGl/Ol LAO DONG

Dieu 13. Tham quyen danh gia, xep loai chat luong don vi, vien chuc va 
nguoi lao dong

Tham quyen va trach nhiem danh gia, xep loai chat lugng vien chuc thuc hien
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theo quy djnh tai khoan 1, khoan 2 va khoan 3 Dieu 43 Luat Vien chuc va theo Huong 
din cua Nghi dinh s6 90/2020/ND-CP.

Dieu 14. Trinh tir, thii tuc danh gia, xCp loai chat lirong vien chuc, nguoi lao dong
1. Trinh tir. thii tuc thuc hien
a) Buoc 1: Vien chirc, nguoi lao dong tu danh gia, xep loai chat luong: Vien chuc 

lam bao cao tu danli gia, muc xep loai ket qua cong tac theo chuc trach, nhiem vu dupe 
giao theo mlu: Mini VC-NLD 01 cua Phu luc so 01 ban hanh kem theo Quy dinh nay.

b) Buoc 2: Nhan xet, danh gia vien chirc: To chuc cuoc hop tai don vi noi vien 
chuc, nguoi lao dong cong tac de nhan xet, danh gia doi voi vien chirc. Thanh phan 
tham du cuoc hop bao gom loan the vien chuc, nguoi lao dong cua don vi.

Vien chuc, nguoi lao dong trinh bay bao cao tu danh gia ket qua cong tac tai 
cuoc hop, cac thanh vien tham dir cuoc hop dong gop y kien, cac y kien phai dupe ghi 
vao bien ban va thong qua tai cuoc hop.

c) Buoc 3: Truong ede don vi tong hop, gui ket qua danh gia x4p loai vien chuc, 
nguoi lao dong ve Hpi dong cap truong (thong qua thuong true PIpi d6ng la Phong T6 
chirc Hanh chinh).

2. Quyet dinh muc danh gia, xep loai chat luong vien chirc, nguoi lao dong:
a) Phong T6 chuc Hanh chinh tong hop ket qua danh gia, xep loai b cac don va 

de nghi cac don yi co lien quan cung cap tai lieu, minh chung (ncki co). Tham muu cho 
Hpi dong de xuat noi dung danh gia va muc xep loai chat luong d6i voi vien chuc, 
nguoi lao dong theo cac noi dung tai Quy dinh nay.

b) Hpi dong danh gia, xep loai chat luong vien chuc, nguoi lao dong cua Nha 
truong quyet dinh danh gia, xep loai chat luong d6i voi vien chuc, nguoi lao dong.

c) H6i dong danh gia, xep loai chat luong vien chuc, nguoi lao dong cua Nha 
truong danh gia, xep loai chat luong, thong bao bang van ban cho vien chuc, nguoi lao 
dong; quyet dinh dupe cong khai trong toan Truong va don vi noi vien chuc cong tac, 
trong do uu tien ap dung hinh thuc cong khai tren moi truong dien tu.

Dieu 15. Thoi diem danh gia, xep loai vien chuc, nguoi lao dong
1. Viec danh gia, xep loai chat luong vien chuc, nguoi lao dong dupe thuc hien 

theo tirng nam cong tac.
Vien chuc, nguoi lao dong cua Truong khi chuyen cong tac thi co quan, t6 chuc, don 

vi moi co trach nhiem danh gia, phan loai. Nha truong se co y kien nhan xet khi co de nghi 
cua co quan, to chuc, don vi moi ma vien chuc, nguoi lao dong chuyln dSn d6i voi truong 
hop vien chuc, nguoi lao dong co thoi gian cong tac tai Truong tir 06 thang trb len.

Doi voi truong hop chuyen cong tac tir don vi khac din hoac dupe cu di hoc tap 
trung thi Truong don vi can cu vao nhan xet, danh gia trong thoi gian lam vice tai don 
vi cu hoac ket qub hoc tap cua vien chirc, nguoi lao dong va thoi gian lam vice thuc te 
tai Truong trong nam de danh gia, phan loai doi voi vien chirc, nguoi lao dong.

2. Thoi diem danh gia, xep loai chat luong vien chirc, nguoi lao dong dupe tien 
hanh trubc ngay 15 thang 8 hang nam, trude khi thuc hien tong k6t cong tac binh xet 
thi dua, khen thuong hang nam cua Nha truong.

3. Tai thoi diem danh gia, xep loai chat luong, truong hop vang mat co ly do

\



chinh dang hoac nghi 6m, nghi che do thai san theo quy dinh cua phap luat, vien chirc, 
nguai lao dong co trach nhiem lam bao cao tir danh gia, nhan muc xep loai ket qua 
cong tdc theo chuc trach, nhiem vu dirge giao, giii co quan, to chuc, don vj dang cong 
tac de thirc hien viec danh gia, xep loai chat lirong theo quy dinh tai Nghi dinh so 
90/2020/ND-CP.

Dieu 16. Sii- dung ket qua danh gia vien chuc, nguoi lao dong
1. Ket qua danh gia la can cu quan trong de bo tri, sir dung, dao tao, boi duong, 

nang ngach hoac thang hang chirc danh nghe nghiep, quy hoach, bo nhiem, mien 
nhiem, dieu dong, khen thirong, ky luat va thuc hien cac chinh sach khac doi voi vien 
chirc, nguoi lao dong.

2. Ket qua danh gia, xep loai vien chuc, nguoi lao dong duoc sir dung theo quy 
dinh tai diem a khoan 1 Dieu 29 Luat Vien chuc.

Dieu 17. Thong bao ket qua va luu giir tai lieu danh gia, xep loai vien chuc, 
nguoi lao dong

1. Thong bao ket qua danh gia cua Hoi dong
a) Ket qua danh gia, xep loai vien chirc phai duoc thong bao bang van ban cho 

vien chirc sau 05 (nam) ngay lam viec, ke tir ngay co ket luan cua Hoi dong danh gia.
b) Sau khi nhan duoc thong bao ket qua danh gia, phan loai cua Hpi dong, truong 

hop vien chirc, nguoi lao dong khong nhat trl voi ket luan danh gia, phan loai thi co 
quyen khieu nai theo quy dinh cua phap luat ve khieu nai.

2. Luu giu tai lieu danh gia vien chirc, nguoi lao dong
K6t qua danh gia, xep loai chat luong duoc the hien bang van ban, luu vao ho so 

vien chirc, bao gom:
a) Bien ban cuoc hop nhan xet, danh gia;
b) Phieu danh gia, xep loai chat luong vien chirc; (Mau VC-NLD 01).
c) Ket luan va thong bao bang van ban ve ket qua danh gia, xep loai chat luong 

vien chuc, nguoi lao dong cua Hoi dong danh gia, xep loai chat luong vien chirc, 
nguoi lao dong ciia Nha truong;

d) Ho so giai quyet kien nghi ve ket qua danh gia, xep loai chat luong vien chuc, 
nguoi lao dong;

d) Cac van ban khac lien quan.

l

CHUONG IV
DIEU KHOAN THI HANH

Dieu 18. Hieu lire thi hank
1. Quy dinh nay co hieu lire ke tir ngay ky.
2. Bai bo Quy dinh ve viec danh gia, xep loai don vi, vien chirc va nguoi lao 

dong Truong Dai hoc Xay dung Mien Trung ban hanh theo Quyet dinh so 51 la/QD- 
DHXDMT ngay 16 thang 11 nam 2015 ciia Hieu truong.
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3. Tnrang cac dan vj thuoc, Irirc thuoc Nha trirdng co trach nhiem 16 chirc triln 
khai thirc hien Quy dinli nay.

4. Trong qua trinh thirc hien. Quy dinh nay co the dirge dieu chinh. bo sung cho 
phu hop voi tinh hinh thirc te cua Nha trirong.

Dieu 19. Trach nhiem thi hanh
1. Phong To choc Hanh chinh co trach nhiem hirdng dan, theo doi, kiem tra viec 

thuc hien cong tac danh gia, xep loai theo Quy dinh nay. Truong cac don vj thuoc. true 
thuoc Truong ; vien chuc, ngudi lao dong trong loan Truong chju trach nhiem thi hanh 
Quy dinh nay.

2. Trong qua trinh thuc hien, neu co vudng mac, can sua doi b6 sung cho phu 
hop, cac don vi, ca nhan gui y ki§n phan anh vh Phong T6 chuc Hanh chinh d! t6ng 
hop, bao cao Hieu trudng xem xet quyet dinh./.

A---HIEU TRUONG

/vSs
I ( VAlHod 

XAYDLffc 
[ \MIEN TRlK

guyen Vu Phu o ng



Mau so VC -NLD 01

^NGDAI HOC XAY Dl/NG 
TRUNG

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tur do - Hanh phuc

DUNG |
RHH^dANH GIA VA XEP LOAI CHAT Ll/ONG VIEN CHlTC, NGlTOI LAO DQNGA

Nam
*ie^a*ten:..... ...............................
Chirc danh nghe nghiep/vi td viec lam:
Dan vi cong tac:...................................
Ma so chuc danh nghe nghiep (neu co):

I. KET QUA TV' DANH GIA
1. Chfnh tri tir tircmg:

2. Dao dire, loi song:

3. Tac phong, le loi lam viec:

4. Y thuc to chuc ky luat:

5. Ket qua thuc hien chuc trach, nhiem vu dirge giao (Xac dinh ro noi dung cong viec thuc hien, ty 
le hoan thanh, chat lugng, tien do cong viec).

Viec danh gia dua tren cac noi dung chinh sau: //
a) Doi voi vien chiic, nguoi lao dong khoi hanh chinh: i[
- Danh gid viec xdy dung ke hoach vd to chuc thuc hien, thong ke, hm trie, danh gid, long

ket vd edi tien ede nhiem vu duac giao theo chuc danh, vi tri viec lam; \
Danh gid viec thuc hien nhiem vu theo ke hoach duac giao hang ndm, thdng ve chat 

luang, khoi lupng, hieu qua, thdi gian...T6ng herp so luang ede van ban duac giao chu tri, 
tham gia soqn thdo vd tu danh gid ket qua vd chat luang van ban duac giao chit tri hoac tham 
gia soqn thdo;

- Danh gid hieu qua ve nhung cong tac dot xudt, phdt sinh khde duac giao;
- Danh gid viec tham gia de xudt ede gidi phdp cu the, thiet thuc, sang tqo vd doi mai 

de thuc hien cong viec dqt duac muc tieu, yeu can dqt ra; neu ro sang kien kinh nghiem, cong 
trinh NCKH, de tdi, de an trong ndm;

- Danh gid viec hoc tap ndng cao trinh do ly luqn chinh tri, chuyen mon nghiep vu, 
tham du ede cudc hop, hoi thdo, ede buoi tap hudn;

- Danh gid viec tham gia ede hoqt dong cong dodn, dodn thanh nien (doi vai vien chuc, 
ngudi lao dong trong do tudi thanh nien; Tham gia ede hoqt dong phuc vu cong ddng...

b) Doi vd'i vien chiic khoi giang dgy:
- Danh gid viec xdy dung ke hoach vd to chuc thuc hien cong tac gidng day, hodn thanh 

cong tac gidng day dam bdo so luang, chat luang; Danh gid ve nhung cong tac dot xudt, phdt sinh 
khde duac giao.

- Tong hap so gia phdi gidng day trong ndm, so gid dd tham gia gidng day, s6 gid vuat 
(neu co thi vuq'I bao nhieu % so vai dinh muc);

-Tong hap so gid NCKH phdi thuc hien trong ndm, so gid da thuc hien, so gid NCKH 
vuat (neu co). Liet ke ede bdi bdo, bdo cao khoa hoc... da duac cong bo;

- Tham gia xdy dung, bien soqn de cuang, giao trinh, bdi gidng...da duac nghiem thu.
- Danh gid viec tham viec hoc tap ndng cao trinh do ly luqn chinh tri, chuyen mon 

nghiep vu, tham du ede cudc hop, hoi thdo, gia sinh hoqt chuyen mon, cd vdn hoc tap...;

*
He so luang:Bac:
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- Ddnh gid viec tham gia cdc boat dong cong dodn, dodn thank nien (doi vai vien chuc, 
nguai lao dong trong do tudi thanh nien); Tham gia cdc hogt dongphuc vu cong ddng...

- Tong hap so gia khdc thuc hien trong ndm, so gia khdc so vai dinh mice, so gid vuat.
c) Doi voi vien churc quan ly:

- Quan triet, the che hoa vd tham micu to chicc thuc hien cdc chu truang, dudng loi cm 
Ddng, chinh sdeh, phdp ludt cm Nhd nude trong Nhd truang, dan vi.

- Duy tri ky ludt, ky cuang, van hoa giao tiep, ung xu trong Nhd truang, dan vi; khong de 
xdy ra cdc vu, viec vi pham ky ludt, vi pham phdp ludt phdi xu ly, tinh trang khieu nai, to cdo 
keo ddi; phong, chong tham nhiing, lang phi trong Nhd truang, dan vi.

- Ldnh dao, chi dao, to chuc kiern tra, thanh tra, gidm sat, gidi quyet khieu nai, to cdo theo 
tham quyen; chi dao, thuc hien cong tdc edi each hdnh chinh, edi each che do cong vu, vien 
chuc trong Nhd truang.

- Tham mini xdy dung cdc quy dinh, quy che ndi bo, cdc chuang trinh, ke hoach hdng ndm 
cm Nhd truang; xdy dung ke hoach vd to chuc trien khai thuc hien co hieu qua hdng ndm cm 
dan vi dupe giao quan ly, pint trdch, trong do xdc dinh ro ket qua thuc hien cdc chi tieu, 
nhiem vu, luang hoa bang sdn pham cu the; co tong ket, ddnh gid vd edi tien cdc linh vuc cong 
tdc duac giao.

6. Thai do phuc vu sinh vien, hgc vien, phu huynh va cac doi tac (d6i vai nhtrng vj tri tidp xuc 
true tiep hoac true tiep giai quyet cong vi?c co lien quan)

PHAN DANH GIA DANH RIENG CHO VIEN CHtTC QUAN LY
7. Ket qua boat dong cua ca quan, to chuc, dan vi duac giao quan ly, phu trach:

8. Nang luc lanh dao, quan ly:

9. Nang luc tap hgp, doan ket:

n. Tir NHAN XET, XEP LOAI CHAT Ll/ONG
1. Tu nhan xet uu, khuyet diem:

' r

2. Tu xep loai chat luang:

KET QUA DANH GIA, XEP LOAI CHAT LU'QNG VIEN CHlTC, NGUOI LAO 

DONG: (4 muc do: - Hoan thanh xudt sic nhiem vu; Hoan thanh tot nhiem vu; Hoan thanh 

nhiem vu; Khong hoan thanh nhiem vu)

JdNG
HOC
DL/NG
TRUNG

Dat danh hieu thi dua:

Ngdy....thdng.....ndm 20.....
NGlTOI TU NHAN XET



HI. Y Kl£N CUA TAP THE DON VI
re *» * *

1. Y kien cua tap the don vi nai vien clu'rc cong tac:

2. Nhan xet ciia Lanh dao trirc tiep quan ly:

Ngay.... thdng.....ndm 20....
TRUONG DON VI

IV. KET QUA DANH GIA, XEP LOAI CHAT Ll/ONG VIEN CHlTC, NGl/CH LAO DONG 

1. Nhan xet iru, nhugc diem:

2. Banh gia miic do hoaii thanh cong vi$c
Ket qua d^nh gia, xep loai chat lu’o'ng vien chuc:

o
c.

Ngdy....thdng.... ndm 20....
TL.HIEU TRl/dNG

TRU ONG PHONG TO CHlTC HANH CHINK

a
/



Mau so DV01 (dan vj)

*1H0C XAY Dl/NG CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phiic

Of.
/TRUdfMrsN^ 
'ON^EQC...:^.

XAY 6UNG ]z 
> MIEN TRUNG/-/

.UNG
il
| o-l jj-------  Phu Yen, ngay thdng ndm20....

EU DANH GIA VA XEP LOAI CHAT LUONG DON VI
Nam

I. KET QUA THlTC HIEN NHIEM VU TRONG NAM
1. Ket quS thyc hifn nhiem vu duyc giao theo ke hoach cong tac nam
Danh gia viec to chiic thyc hien nhiem v\i, khoi lirong cong viec, tien do thdi gian, chat 

lirong, hien qua cong viec...
- D6i vai cdc phdng, ban chuc ndng: Thong ke ket qua cong viec theo chiec ndng, nhiem 

vu, so luqng cdc van ban dime giao chit tri, soqn thdo ve so luemg, danh gia ket qua vd chat 
luqng van ban duac giao chii tri hoqc tham gia soqn thdo; cdc di an, chimng trinh, ke hoach 
thirc hien trong nam...

- D6i voi cdc khoa, trung tarn chuyen mon: Thong ke so luqng gia gidng trong nam, so 
luqng gia nghien cim khoa hoc, danh gia chung ket qua gidng day vd nghien ciat khoa hoc 
cita dan v/; so luqng cdc de an, du an, cdc chuang trinh ke hoach thuc hien trong nam, tien do 
thuc hien cdc de an, du an, cdc chuang trinh ke hoach; So chuang trinh chi tiet vd tdi lieu 
gidng day ddxdy dung, tham gia bien soqn d 'e thi kit thuc hoc phdn da dime nghiem thu...

2. Ket qua thychien nhiem vu duyc giao b6 sung va dot xuat trong nam
Danh gia viec to chicc thuc hien nhiem vu, khoi luqng cong viec, tiin do thdi gian, chdt 

luqng, hieu qua cong viec...
3. Ket qua thuc hien cac noi dung khac
- Danh gia viec chap hanh cdc chit truang, chinh sdeh cita Dang, phdp luqt cua Nhd

nude;
- Danh gia viec thuc hien cdc quy dinh cua Luqt Giao due, Luqt Giao due dqi hoc, Diiu 

le truang dqi hoc, quy che to chuc hoqt dong cua Truang vd cdc noi quy, quy che khde ciia 
Truang.

- Danh gia viec thuc hien Luqt Phong chong tham nhung; Luqt thuc hanh tiet kiem, 
chong long phi; Quy che chi tieu noi bo cua Truang; Quy chi dan chit a ca sd; Cdi each thu 
luc hanh chinh cua dan vi...

- Danh gia mire do tham du cdc cuoc hop, hoi thdo, cdc buoi tap hudn, boi dudng...
- Danh gid viec chap hanh viec bdo cdo dinh ky, dot xuat theo yeu cau cua Truang;
- Danh gid viec tham gia de xuat cdc gidi phdp cu the, thiet thuc, sang tqo vd doi mdi 

de thuc hien cong viqc dot duac muc tieu, yeu cau dqt ra;
- Danh gid viec chap hanh ky cuong, ky luqt, ndng cao hieu qua lam viec cua vien

chuc;
- Danh gid cong tac hoc tap vd lam theo tdm guang dqo dire H6 Chi Minh;
- Danh gid viec tham gia cdc phong trdo, cdc hoqt dong cua Truang.
II. KET QUA DANH GIA, XEP LOAI CHAT Ll/QNG DOTV VI
1. tTu diem: (tom t?it)
2. Khuyet diem: (tom tat)
3. Ty danh gia, xep loai chat luyng don vj:.........................................

TRU ONG DON VI


